Cover Letter – Speaking Activity: Recruiters and Candidates
The recruiter’s task is to get information about the applicants and see if they are suitable for the job.
The candidate’s task is to talk about themselves and have the recruiter want to hire them. 
Examples: “My experience in xxxxxx makes me a strong fit for your requirement of xxxxxxxxx), "I have previously used (xxx Technique) to achieve (xxx), which aligns with your search for xxx."


SITUATION 1
RECRUITER SITUATION 1
Job Titlte: Lab Technician 
Requirements: 
Calibrate optical spectroscopy equipment daily
Record high-precision experimental datasets
Maintain strict cleanroom safety protocols
May have to work weekend shifts

APPLICANT SITUATION 1 
use your own experience or these if you need inspiration
Key Background & Skills:
Two semesters calibrating laser and optics setups in a lab 
Logged over 100 hours of precision error analysis in Excel
Certified in ISO cleanroom safety procedures






SITUATION 2
RECRUITER SITUATION 2
Job Title: Assistant in an Astrophysics Data Lab
Requirements:
Process raw astronomical imaging datasets (Python)
Prepare weekly summary charts for the research team
Collaborate effectively in an international team


APPLICANT SITUATION 2
use your own experience or these if you need inspiration
Key Background & Skills:
Fluent in Python data visualization (Matplotlib, Pandas)
Drafted IMRaD-style reports (summarizing method: we’ll learn this next semester) for university research projects
Strong English communication skills from international seminar – English classes
Other Foreign Languages
CB S5
